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Attendance Clerk

Depending on district policy and practice, some functional areas may not apply to a particular
school or district.

Student Information: Individual Student Basics
Using the Attendance Wizard
Using the Classroom Monitor
Daily Attendance
Attendance Reports
Attendance Letters & Messages

Since people learn differently, a variety of resources have been identified and collected to choose from. These resources
include:

Hands-on simulations
Links to Product Information/documentation
Self-paced video tutorials
Forums in the Campus Community for further discussion

Student Information: Individual Student Basics

Workflow/Skill Try It Read It

View schedule for user-selected student

View, enter and edit individual student attendance

View attendance details for individual student for selected period

Using the Attendance Wizard

Try It Read It

Mark several students absent for an entire day at the same time

Mark several students absent for a particular period

Mark one or more students absent for a range of dates

Edit attendance records for a student

Create or edit attendance records for groups of students based on user defined criteria

Check in one or more students for the remainder of the day

Check out one or more students for the remainder of the day

http://media.infinitecampus.com/public/learn/iccs/STO/09/01/07/STO.09.01.07_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Schedule+%28Student%29
http://media.infinitecampus.com/public/learn/iccs/STO/01/04/13/STO.01.04.13_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Attendance+%28Student%29
http://media.infinitecampus.com/public/learn/iccs/STO/01/04/16/STO.01.04.16_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Attendance+%28Student%29
http://media.infinitecampus.com/public/learn/iccs/STO/01/04/11/STO.01.04.11_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Attendance+Wizard
http://media.infinitecampus.com/public/learn/iccs/STO/01/04/10/STO.01.04.10_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Attendance+Wizard
http://media.infinitecampus.com/public/learn/iccs/STO/01/04/09/STO.01.04.09_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Attendance+Wizard
http://media.infinitecampus.com/public/learn/iccs/STO/01/04/05/STO.01.04.05_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Attendance+Wizard
http://media.infinitecampus.com/public/learn/iccs/STO/01/04/03/STO.01.04.03_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Attendance+Wizard
http://media.infinitecampus.com/public/learn/iccs/STO/01/04/01/STO.01.04.01_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Attendance+Wizard
http://media.infinitecampus.com/public/learn/iccs/STO/01/04/02/STO.01.04.02_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Attendance+Wizard
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Using the Classroom Monitor

  Try It Read It

Monitor teacher attendance submission status

Generate report of teachers who have not taken attendance on the selected day

Daily Attendance

Try
It

Read
It

Edit an attendance event for a student

Generate report of attendance for selected day

Generate report of period attendance and guardian contact information for students with
unknown absences

View students' attendance event information for a specific date

Attendance Reports

Try
It

Read
It

Generate report of individual student ADA and ADM

Generate summary report of attendance data by attendance code

Generate report of students absent a user-defined number of consecutive days

Generate report summarizing district level ADA and ADM by school, grade level, and NCLB
sub-category

Generate a spreadsheet of students in a school for tracking attendance/instructional hours
(Home & Hospital Register)

Generate report of attendance by period and code

Generate batch report of individual student attendance records

Print student-by-student report of whole and half day absence

Generate class list for substitute(s) to take attendance

http://media.infinitecampus.com/public/learn/iccs/STO/01/03/02/STO.01.03.02_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Classroom+Monitor
http://media.infinitecampus.com/public/learn/iccs/STO/01/03/01/STO.01.03.01_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Classroom+Monitor
http://media.infinitecampus.com/public/learn/iccs/STO/01/04/18/STO.01.04.18_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Daily+Attendance
http://media.infinitecampus.com/public/learn/iccs/STO/01/05/03/STO.01.05.03_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Daily+Attendance
http://media.infinitecampus.com/public/learn/iccs/SC/01/03/03/SC.01.03.03_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Daily+Attendance
http://media.infinitecampus.com/public/learn/iccs/STO/01/04/17/STO.01.04.17_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Daily+Attendance
http://media.infinitecampus.com/public/videos/training/selfpaced/06-Attendance/AttendanceReports0510/engage.html
http://media.infinitecampus.com/public/learn/iccs/STO/01/05/04/STO.01.05.04_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/ADM+and+ADA+Detail
http://media.infinitecampus.com/public/learn/iccs/STO/01/05/07/STO.01.05.07_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Attendance+Reason
http://media.infinitecampus.com/public/learn/iccs/STO/01/05/05/STO.01.05.05_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Consecutive+Absence+Report
http://media.infinitecampus.com/public/learn/iccs/STO/01/05/06/STO.01.05.06_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/STO/01/04/08/STO.01.04.08_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Home+and+Hospital+Attendance
http://media.infinitecampus.com/public/learn/iccs/STO/01/05/02/STO.01.05.02_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Period+Count
http://media.infinitecampus.com/public/learn/iccs/STO/01/05/01/STO.01.05.01_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Period+Detail+Batch
http://media.infinitecampus.com/public/learn/iccs/STO/01/05/09/STO.01.05.09_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Register
http://media.infinitecampus.com/public/learn/iccs/STO/01/06/02/STO.01.06.02_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Sub+Attendance+Roster
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Attendance Letters & Messages

Try
It

Read It

Set criteria and define template for
attendance form letters

Generate attendance form letter for
students who meet set criteria

Send attendance email message

Create extract for use by third party
dialer system

Schedule attendance email message [!DOC:_KM_inclusions^Read_It_eye.png|Title="Knowledge
Base"!]

Set criteria and define template for
attendance email messages

Suggestions? Problems? Let us know with the Hands-On Labs Feedback Survey

http://media.infinitecampus.com/public/learn/iccs/SC/01/03/07/SC.01.03.07_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Attendance+Letters
http://media.infinitecampus.com/public/learn/iccs/SC/01/03/02/SC.01.03.02_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Attendance+Letters
http://media.infinitecampus.com/public/learn/iccs/SC/01/03/05/SC.01.03.05_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Attendance+Dialer
http://media.infinitecampus.com/public/learn/iccs/SC/01/03/01/SC.01.03.01_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Dialer+Extract
http://media.infinitecampus.com/public/learn/iccs/SC/01/03/04/SC.01.03.04_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/SC/01/03/06/SC.01.03.06_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Attendance+Dialer
http://survey.infinitecampus.com/index.php?sid=83674&83674X473X2287=Attd

