
 Go to “Advanced Search” with Student as selector 
 Make sure to have one school and year selected 
 Click on saved DHC—(any of these filters) 

 Students show up in left column 
 Click student and edit/save information 
 You can even go back to the index 

and choose another module (Census) 
nd the list will save 

Using Advanced Search and Filters to Quickly Find and  
Edit Student Information 


