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Teacher

This learning plan is designed to introduce teachers to the tools in the Instruction module and other relevant
tools in Infinite Campus.

Getting Started
Student Info for Teachers
Grade Book Set Up

Set up Grading Calculation
Getting organized: categories & student groups

Recording Daily Activities & Assignments
Instruction Reports

Student Assignments & Score Reports
Standardized Test/Assessment Score Reports
Attendance Reports
Wildcard

Submitting Report Card Grades & Scores
Communicating with Parents & Students

Messenger

Since people learn differently, a variety of resources have been identified and collected to choose from. These resources
include:

Hands-on simulations
Links to Product Information/documentation
Self-paced video tutorials
Forums in the Campus Community for further discussion

Getting Started

Here are the tools in the Instruction module that will help you hit the ground running on the first day of school.
Specifically, these tools will help you:

Workflow/Skill Try It 
(Simulation)

Read It 
(Documentation)

See It 
(Video
Tutorial) 

View and print the roster

Create a seating chart

Take attendance

Submit a behavior referral (if this is done in Campus in your
district)

http://media.infinitecampus.com/public/learn/iccs/STO/08/04/05/STO.08.04.05_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Roster+%28Instruction%29
http://media.infinitecampus.com/public/videos/training/selfpaced/02-Instruction/Roster05.10/engage.html
http://media.infinitecampus.com/public/learn/iccs/SYO/06/01/03/SYO.06.01.03_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Seating+Chart+Setup
http://media.infinitecampus.com/public/videos/training/selfpaced/02-Instruction/seatingcharts/engage.html
http://media.infinitecampus.com/public/learn/iccs/STO/01/02/02/STO.01.02.02_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Teacher+Attendance
http://media.infinitecampus.com/public/videos/training/selfpaced/02-Instruction/InstructionAttendanceEngageoutput11.10/engage.html
http://media.infinitecampus.com/public/learn/iccs/STO/02/01/01/STO.02.01.01_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Behavior+Referral
http://media.infinitecampus.com/public/videos/training/selfpaced/04-Behavior/behaviorreferral/engage.html
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Student Info for Teachers

There are several resources in Student Information>General which can help classroom teachers interact with their
students.

View a student's schedule

View a student's attendance records

View assessment scores for a student

Grade Book Set Up

The core of the teacher's job in Infinite Campus is managing classroom assignments and student scores, but there is some
set up which needs to be done first prior to defining an assignment.

Set up Grading Calculation

Defining composite grading

Defining grade calculation options

Getting organized: categories & student groups

Creating assignment categories  

Creating student groups

Recording Daily Activities & Assignments

Creating Assignments/activities  

File Attachment: Provide resources to students & collect student work

Recording student scores in the Assignments tool  

Printing assignment/activity information  

Instruction Reports

The Instruction module includes several reports to review & track student data from the section, which fit into three broad
categories, plus one wildcard.

http://media.infinitecampus.com/public/learn/iccs/STO/09/01/07/STO.09.01.07_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Schedule+%28Student%29
http://media.infinitecampus.com/public/learn/iccs/STO/01/04/13/STO.01.04.13_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Attendance+%28Student%29
http://media.infinitecampus.com/public/learn/iccs/STP/01/03/02/STP.01.03.02_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Assessment+%28Student%29
http://www.youtube.com/watch?v=-tdtUV19p5M
https://community.infinitecampus.com/forums/forumdisplay.php?19-Assignments
http://media.infinitecampus.com/public/learn/iccs/STP/08/01/04/STP.08.01.04_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Instruction+Composite+Grading
http://media.infinitecampus.com/public/learn/iccs/STP/08/01/03/STP.08.01.03_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Grade+Calculation+Options
http://media.infinitecampus.com/public/learn/iccs/STP/09/02/02/STP.09.02.02_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Categories
http://media.infinitecampus.com/public/learn/iccs/STP/08/01/05/STP.08.01.05_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Student+Groups
http://www.youtube.com/watch?v=ixd9tRaRrKE
http://media.infinitecampus.com/public/learn/iccs/STP/09/01/02/STP.09.01.02_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Managing+Assignments
http://media.infinitecampus.com/public/learn/iccs/STP/08/02/03/STP.08.02.03_1214/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Assignment+Submission+-+Student+Work+Product
http://media.infinitecampus.com/public/learn/iccs/STP/08/02/02/STP.08.02.02_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Managing+Assignments
http://media.infinitecampus.com/public/learn/iccs/STP/06/02/01/STP.06.02.01_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Daily+Planner
http://community.infinitecampus.com/kb/display/DOC/Reports+%28Instruction%29
http://media.infinitecampus.com/public/videos/training/selfpaced/02-Instruction/InstructionReports04.10/engage.html
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Student Assignments & Score Reports

Assignment Standards Report

Student Summary (assignment scores)

Section Summary (assignment scores)

Grade Book Export

Missing Assignments Report

Assignment Analysis

Standardized Test/Assessment Score Reports

Aligned Assessments Report

Student Assessment Summary

Attendance Reports

Attendance Register

Attendance Summary

Wildcard

Blank spreadsheet

Submitting Report Card Grades & Scores

When the time comes to submit report card or progress report grades, Campus gives you two ways to do it. Both end up
with the same result, so you can choose the method which best suits your needs.

Enter scores for a grading task or standard

Enter scores for a selected student

Checking your work with the Grades Report    

Communicating with Parents & Students

Campus is primarily designed to help streamline the communication between teachers, students and guardians. The
following functionality can be used to communicate with parents and/or students to help keep them informed and
involved.

Create mailing labels for students in a section

http://media.infinitecampus.com/public/learn/iccs/STP/05/06/01/STP.05.06.01_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/STP/06/01/04/STP.06.01.04_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/STP/06/01/03/STP.06.01.03_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/STP/06/01/01/STP.06.01.01_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/STP/06/01/05/STP.06.01.05_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/STP/06/01/02/STP.06.01.02_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/STP/04/02/03/STP.04.02.03_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/STP/04/02/02/STP.04.02.02_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/STO/01/01/01/STO.01.01.01_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/STO/01/01/02/STO.01.01.02_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/STP/04/05/02/STP.04.05.02_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/STP/04/05/06/STP.04.05.06_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Grading+By+Task+%28Teacher%29
http://media.infinitecampus.com/public/videos/training/selfpaced/02-Instruction/GradingbyTaskandStudentEngageoutput11.10/engage.html
http://media.infinitecampus.com/public/learn/iccs/STP/04/05/07/STP.04.05.07_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Grading+by+Student+%28Teacher%29
http://media.infinitecampus.com/public/videos/training/selfpaced/02-Instruction/GradingbyTaskandStudentEngageoutput11.10/engage.html
http://media.infinitecampus.com/public/learn/iccs/STP/04/02/01/STP.04.02.01_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/SC/01/08/03/SC.01.08.03_0000/page0.htm
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Create printed/Portal newsletters

View Portal access statistics

Messenger

If included in your user rights, the Messenger folder within the Instruction module can be used to send messages to
students and/or guardians via email in a basic installation. Districts can opt to purchase additional functionality to have
an automated voice read messages via the phone and/or send the content as text messages.

Missing Assignments: Creating a Template

Sending Missing Assignments message

Failing Assignments

General Teacher Messages

Feedback Survey

http://media.infinitecampus.com/public/learn/iccs/SC/01/08/04/SC.01.08.04_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/SC/03/03/02/SC.03.03.02_0000/page0.htm
http://community.infinitecampus.com/kb/display/DOC/Messenger+%28Teacher%29
http://media.infinitecampus.com/public/learn/iccs/SC/01/08/01/SC.01.08.01_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/SC/01/08/07/SC.01.08.07_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/SC/01/05/01/SC.01.05.01_0000/page0.htm
http://media.infinitecampus.com/public/learn/iccs/SC/01/08/06/SC.01.08.06_0000/page0.htm
http://survey.infinitecampus.com/index.php?sid=83674&83674X473X2287=T

